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Pabouas nporpaMmma AMCHUIUIMHBI (MOIYJIs) COCTaBJIEHA B COOTBETCTBUHU C TPEOOBAaHUSAMU
®denepanbHOrO TOCYIapPCTBEHHOTO 00pa30BaTeIbHOTO CTaHAapTa Beiciiero oopazoBanus (PI'OC
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«06» nmexabpst 2017 1. Ne 1182 m OIIOII BO mno nampasnenuto mnoxarotoBku 51.03.06
bubnuoreuno-uHpopMaIMOHHAs ACSITENbHOCTD.

Pabouass mporpamma QUCHMIUIMHBI (MOIyJsl) MpeAHA3HA4YCHA sl CTYACHTOB 3 Kypca
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JeSITeIbHOCTD, HarpaBieHHOCTH (rpoduist) MHpopMalmoOHHO-aHATUTHYECKAS 1A TSIbHOCTD.
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1. llean ¥ 32124 T CUUIJIMHBI

[enbr0 OCBOCHUS AUCIUTUIMHBI «BUOTHOTEYHBIN (QOHI SBISIETCS MOJATOTOBKA CTYICHTOB
K CO3/IaHUI0, PA3BUTHUIO U MOJIEPIKaHUI0 OMOINOTEUHBIX (POHIOB B paOOTOCIIOCOOHOM COCTOSTHHH.

3anauu:

— O3HAKOMUTH CTYJCHTOB C MOHATUHHBIM anmapaToM JUCUUIUIMHEI,

— BBIpa0OTaTh Yy CTYJICHTOB MPAKTHYECKHE YMEHHS W HABBIKH [0 BBINIOJHEHUIO
TEXHOJIOTUYIECKUX MPOIECCOB OPMHUPOBAHUS IOKYMEHTHOTO (POH/IA;

— O3HAKOMHUTH  CTYJACHTOB C COBPEMEHHOM  TEXHOJOTHEHN
CTPaTEruuecKoro yrpasieHus GOHIOM OMOTUOTEIHOTO YUPEIKICHUSI.

OIIEpaTUBHOIO U

2. MecTO AUCUMITIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMmbl

Hucuunnuna «bubnuoreynslii  QoHI» ABISETCS TUCHUILUIMHOM — OpraHU3alMOHHO-
YIPaBJIEHYECKOTO MOIYJIS, YacTH, POpPMUPYEMON yYaCTHHKaMHU OOpa30BaTENbHBIX OTHOIICHHMA
broka 1. ucturmiuabl (MOAY/ M) OCHOBHOM Ipo(deccHoHaIbHON 00pa30BaTeIbHON MPOTrpaMMBbl
BBICIIETO O0pa3oBaHMs — MPOrpaMMbl OakanaBpuara o HampaBieHuio mnoarotoBku 51.03.06
bubnuoTreuno-undopmanmoHHas IeAaTeIbHOCTh, HarpaBieHHOCTH (rpodwist) MudopmarmornHo-
aQHAJMTUYCCKAs JCATSIbHOCTh, ouHOW (opmbl oOyuenus (b1.B.03.09 bubnuoreunsiii ¢oHm).
Uzyuaercs B 5-6 cemectpe.

JlucuuiuiiHa omupaeTcss Ha pe3yabrarsl 00ydeHHs, chopMUpOBaHHBIE B paMKax psja
JTUCIUIUIMH y4eOHOTO IJIaHa, U3YYSHHBIX OOYyUYaIOIUMUCS B MpPeAbIayuX cemecTpax: OCHOBBI
UHPOPMALIMOHHOW KynbTypel u uHpOpMaTuka, bubimoreka B CHUCTEME COLMAIBHBIX
koMMmyHukanuii, MHpopmannonnsie texnonoruu, JlokymeHToBeneHue, bubinoTekoBeneHue,
A
H OcBoeHME TUCIUTUIHHBI SBISETCS HEOOXOIUMOM OCHOBOM JIJISl TOCIEAYIONIErO U3yUeHUS
auciumuinH: Otpacnessle nHopmannonusie pecypebl (YK-1, ITIKP-1), CipaBouHO-1IOMCKOBBIiM
annapat oubnunoreku (YK-1, [IKP-1, [IKP-4), Ynpasnenue nepconanom oudnuoreku (YK-3, YK-

&, [TKP-4).
T
nu 3. TpeﬁoBaHnﬂ K pe3yJibTarTaM 0CBOCHUA TUCHUIIJINHBI
K OcBoenne HaHHOﬁ JAUCHUIIIMHBI HAICJICHO Ha OCBOCHHEC CJICAYIOIIUX O6paSOBaTeJ'IBHBIX
pesyabsTaToB (OP):
c Komnerenuust u O6pa3oBarenbHbIEe PEe3yNbTaTh (3Tanbl GOPMUPOBAHHS KOMIIETECHIINN)
WHIIUKATOPHI ee N . .
)54 JOCTHKEHHUS B TEOPETUYECKUN MOJIEJIbHBIN NIPaKTUYECKUU
H MCLMILIAHE 3Haem ymeem enadeem
T Cnocoben OCHOBBI Y ITIPHUHIIUTIBI OIPEACIIATL U TPUMCHATH HaBbIKaMU MPUMCHCHU A
e BOCTIPHHUMATh MEXKYJIBTYpPHOTO CTHOCOOBI croco0oB
T MEXKYJIBTYPHOE B3aUMOJICHCTBUS B MEXKYJIETYPHOTO MEXKYJIBTYPHOTO
pazHooOpa3ue 3aBUCHMOCTH OT B3aHMOJICIHCTBHS B B3aMMOJCICTBHS B
1| o6uectsa B cormanpHO- COLIMAITBHO- Pas3IHYHBIX Pa3IHYHBIX
q HCTOPUYECKOM, HCTOPUYECKOTO, COLIMOKYJIBTYPHBIX COLIMOKYJIBTYPHBIX
e 9THYECKOM U ITHYECKOTO U CUTYalUsIX; IPUMCHSTh CHUTYalUsX; HABBIKAMHU
c ¢bunocopckom ¢buocodekoro HayYHYIO TePMUHOJIOTHIO CaMOCTOSTENHHOTO
K KOHTEKCTaX KOHTEKCTa Pa3BUTHA Y OCHOBHBIC Hay4YHbIC aHAJIN3a U OLCHKU
(YK-5) o01IecTBa; KaTeropuu HCTOPUYECKUX SIBICHUNA U
a MHOTO0Opa3ue KynbTyp T'YMaHUTApPHOIO 3HAHUS. BKJIa/1a HCTOPUYECKUAX
A NYK-5.1. W IUBUJIN3ALMH B UX JiesTeNield B pa3BUTHE
CooOmronaeT TpeOOBaHUS B3aMMOJIENCTBHH, LIUBUIN3ALINH.
YBAXUTECIBHOIO OCHOBHBIC ITIOHATHUA
OTHOIIICHUS K nUCTOpUHU,
HUCTOPHYECKOMY KyJIBTYpOJIOTHH,
HacJeIuIo U 3aKOHOMEPHOCTH 1
KYJIBTYPHBIM 9TaInbl Pa3BUTHUS
TPaAULHUAM PA3ITUYHBIX JTyXOBHOH H
HALMOHANBHBIX U MaTepHaAIbHOM

A~ 3 O oWt oo oo




COLIMABHBIX TPYIII B
mporecce
MEXKYIBTyPHOTO
B3aMMOJICHCTBUS Ha
OCHOBE 3HaHUI
OCHOBHBIX JTaIoB
pazsurusa Poccun B
COIMANIbHO-
HACTOPUYECKOM,
STUYECKOM U
¢dunocodckom
KOHTEKCTax.

NYK-5.2.
BricTpauBaer
B3aMMOJICICTBUE C
Y4eTOM HallMOHATBHBIX
1 COIOKYIBTYPHBIX

KYJBTYpbI HAPOJOB
MHpPa, OCHOBHBIS
TIOAXOMBI K U3yUCHHIO
KYJBTYPHBIX SIBICHUH;
POJb HAYKHU B Pa3BUTHH
LMBUJIA3ALINAH,
B3alMOZEHCTBHE HAYKU
M TEXHHUKH U CBS3aHHEIE
C HUMH COBPEMEHHBIE
COIHAJIbHEIE K
STHYCCKUE MPOOICMEI.

0COOEHHOCTEH.
I'oTOB K y4acTHIO B KIIaccU(pUKaLuIo, NPOBOAUTH o0wieil u cnenuanbHBIMU
NPOCKTUPOBAHUH, TEXHOJIOTHH CO3IaHUs CPaBHUTEIILHBIN aHAIH3 TEXHOJIOTHSAMH CO3aHUS
CO3JIaHUH U pa3INYHBIX BHJIOB ANEKTPOHHBIX ANEKTPOHHBIX
3¢ PeKTUBHOM ANEKTPOHHBIX UH(OPMAITHOHHBIX UH(OPMAITMOHHBIX
IKCILTyaTalluK MH(OPMAITMOHHBIX PECypCOB; BBISBIST pecypcos.
ANIEKTPOHHBIX pecypcos. LeJIEBBIC TPYIIIIBI
MH(OPMAITMOHHBIX HoJb30BaTeNeH
pecypcoB SNEKTPOHHBIX
(TIKP-1) HHPOPMALTNOHHBIX
pecypcoB u UX
WIIKP-1.1. WH(POPMALNOHHBIC

BrrsBisieT nenesbie
TPYIIIBI IOTB30BaTENCH
ANEKTPOHHBIX
nH(pOPMaLMOHHBIX
PECYpCOB H UX
nH(popMaLMOHHbIE
MOTPeOHOCTH.
WIIKP-1.2.

[IpoBoaur
CPaBHUTEINILHBIN aHATIH3
SNEKTPOHHBIX
nH(pOpMaMOHHBIX
pecypcos.

WIIKP-1.3.
Knaccuduiupyer
TEXHOJIOTHH CO3IaHUs
Pa3IMuHbIX BHJIOB
ANIEKTPOHHBIX
nH(pOpPMaIMOHHBIX
pecypcos.

WIIKP-1.4.
Hcnonb3yeT paznudHble
CpeACTBA CO3AaHUS U
MOJIEpHU3ALNHT
Pa3JINYHBIX BHJIOB
ANEKTPOHHBIX
MHPOPMAITMOHHBIX

pecypcos.

NOTPEOHOCTH; IPUHUMATh
pelLIeHus 1Mo BEIOOpY
00eCceYnBarOTIX
CPE/ICTB CO3JaHus U
MOZIEPHU3ALNT
Pa3UYHbBIX BUJOB
ANEKTPOHHBIX
UH(OPMAITHOHHBIX

pecypcos.




4. O0beM AUCHMILVIMHBI H BBl y4eOHOH padoThI

VYueOHbIe 3aHATHSA
Bcero
TpynoemkocTb dopma
Homep pyA 2 CamocTosTenpHas P .
9 ¥ 9 Koncynprarm MPOMEKYTOYHOM
cemecTpa o g pabora, Jac
o - o7 aTTeCTaIlH, 9ac
22 s = o
== — = e E
o o ) = 2 =
T = Q > o] =
< = < ) (=% =
™M o o = = 8
5 2 72 12 20 - 40 -
6 2 12 12 20 - 40 3a4eT C OLIEHKOMN
Htoro 4 144 24 40 - 80 3a4eT C OLICHKOM

5. Conepxxanue IMCUUNIMHBI
5.1. Pa3znennl AMCHUILINH M BUALI 3aHATHI

KomnuectBo vacoB no popmam
OpraHu3aniy 00ydeHus

<
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1 JoxymeHTHBIE (POHIIBI KaK 36 4 10 - 14
uH(OPMAIMOHHBIN pecypc o01ecTBa

2 TeopeTmueckue 0CHOBHI (HOPMUPOBAHUS 36 4 10 - 18

O6uOIMOTeUHBIX (HOHIOB

3 MonenupoBanue 6ubnroTeyHoro GoHma 24 4 - - 14

4 KommtextoBanue 6uOIHOTEYHOTO POoHIA 38 6 10 - 14

5 Opranuzanus oudarnoTedHoro Gouma 46 6 10 - 20

HUTOI'O 180 24 40 - 80

5.2. Conep:xanue pa3iejoB IMCUUILIUHBI

Pa3nea 1. lokymeHnTHbIe (pOHABI KaKk MHGOPMAILMOHHBIH pecypc o0mecTBa
CooTHolIeHHE TOHATHI «MH(DOPMAIIMOHHBIE PECYpPChI», «IOKYMEHTHBIE MAaCCHUBBI»,
«IOKyMeHTHblEe (QoHIbI». [Ipu3Haku, CcBOICTBa, lLieJeBOE€ Ha3Hau€HUE, (QYHKIMH, COCTaB M
CTpYKTypa HOKyMeHTHOro ¢onHaa. Buabl noxkymeHTHbIX (oHAOB. JloKyMeHTHBIN (oHA Kak
cucreMa. JlokymeHTHBIM (oHI B cucreme OuOmMoreku. J[oKyMeHTHbIe (DOHIBI B CHUCTEME
JIOKYMEHTHBIX KOMMYHUKaIWi. JlokyMeHTHBIEe ()OH/IBI B CHCTEME COLMATbHBIX KOMMYHUKAIIUH.

WNHuTtepakTuBHBIE POPMBIL: JIEKITUA-0eceaa, TOKIa ¢ MyJIbTUMEIUHHON TTpe3eHTAIEH.

Pa3gen 2. Teopernueckne ocHOBbI GopMupoBaHus 0M0IM0TeYHBIX GOHI0B
Ilonatue, cymHocTh W Uenb (opmupoBaHus Oubimoreynoro ¢onaa. IlpuHIMIBI
dbopmupoBanus GoHma. 3aKoH COOTBETCTBUS (POHIA 33a/1a4yaM OMOITMOTEKH M WHPOPMAITMOHHBIM
notpeOHOCTAM mosb3oBareseil. [lonnora oubnuoreunoro douna. Aapo 6udaMoTeyHOrO POHAA.
O61mas TexHonorus popmMupoBaHus OUOIMOTEUHOTO POHA.
WuTepakTuBHBIE POPMBIL: JEKIUsA-0ece1a, TOKIAA ¢ MYIbTUMEIUHHON Ipe3eHTalue.



Paznea 3. MogesupoBanue 0M01M0Te4HOr0 hoHIA
CYH_IHOCTL 1 TCXHOJIOTHA MOACIINPOBAHUA JOKYMCHTHOT'O q)OHﬂa. Dransl MOACIIMPOBAHUA.
Uudopmanmonnas mojaepxkka Impoiecca MojaenupoBaHus. Knaccudukauus wmojeneit
JIOKyMEHTHOTO ()OH/Ia.
NuTepakTuBHbIEe (OPMBIL: JIeKIUsI-0ecen1a, J0KIa] ¢ MyJIbTUMEAUIMHON Mpe3eHTauei.

Pasnen 4. KomniiekroBanue 0u0uoTedHoro gonaa
Buner komriekroBaHusl. MeToAbl KOMIUIEKTOBAHUS. TEXHONOTHS MOMOJHEHUs (HOHAA U
HCKIIFOUYCHHS TOKYMEHTOB U3 GoHaa. JlokymeHTocHaO)eHne 6udmorednoro ¢onaa. CriocoOs! 1
HUCTOYHUKU KOMIUTEKTOBaHUS. MH(MOpMaIIMOHHBIE PECypPChI B IOMOIIb KOMIUIEKTOBAHUIO.
WuTepakTiuBHBIE POPMBL: JIEKIUsA-0ece1a, TOKIaA ¢ MyJIbTUMEIUHHON TIPe3eHTAIINEeH.

Pazjnea 5. Opranusanus 6udauoTedyHoro ¢gouaa
Yyer OubnuoreyHoro Qouma: BuAbl, ¢GopMbl, eauHHIBl ydeta. [IpoBepka donma.
®donmoBas o0OpaboTka JOKYMEHTOB. Pa3Mmemnienune M pacctaHoBka OubamoTedHoro QoHna.
XpaHeHue U coXpaHHOCTh OubmmoreyHoro ¢ouna. [ToHsTHe M GyHKIMK ynpaBieHUs (HOHIOM.
[Tonsatne kavectBa OuOMMOTeYHOro (oHma. M3ydeHHe COCTOSHUS W HCIOJIb30BAHUS
JIOKYMEHTHOTO (JOHJIa: METOBI, TIOKA3aTEIIH.
WuTepakTuBHBIE POPMBIL: JIEKIUSA-0Oeceia, TOKIAA ¢ MYJIbTUMEIUHHON TIPe3eHTAIIUCH.

5.3. TeMaTnka NpaKTHYECKUX 3AHATUI

TpynoeMKkocTs,
Ha3zpanue pasnena TemaTuka NpakTUYECKUX 3aHATUI YACEI

JloKyMEeHTHBIC Tema: bynyiee 6u0OIHOTEYHOTrO (PoHAA 10
(boHBI KaK Bompocs! mist 06cyxneHus:

nHpopmanmonubiii | 1. /Iy 0003HaYEeHMsI KHUT, I'a3€T, )KYPHAJIOB, IPaMILIaCTHHOK, Aua-
pecypc obmectBa | (GHUIBMOB U T.II., COOpaHHBIX B (POHIE OMOIMOTEKH, HCTIONB3YeTCS
HECKOJIbKO TEPMUHOB: JIUTEPATypay», «IIPOU3BEACHUE IICUAT,
«U3JaHUE», «IOKyMeHT» M 1p. Kakoi u3 3THX TepMHHOB, Ha Bam
B3IJIs1/1, HanOoJIee 11e1eco00pa3HO UCIIOIb30BaTh B KAUECTBE
obo6matomiero? [Touemy?

2. Kak u3BecTHO, B (hOHIaX HOJABISIONIETO OONBITHHCTBA ONOITHOTEK
npeobiragaroT kKHUrH. OIHAKO B MOCTeIHEEe BpeMs HabIrogaeTcs
TEHJCHLMSI POCTa Y/IEIbHOI0 Beca JPYruX BUAOB JTOKYMEHTOB
(poTokomnmii, MUKPODHUIBLMOB, MUKPO(DHUIL, ONITHYECKUX JTUCKOB U
T.11.). He BITeCHST 1M, Ha Baru B3rusizL, 9TH BUJIBI IOKYMEHTOB KHUTH?
3. CymiecTByeT MHEHHE, YTO B ()OHIaX OMOIUOTEK HE OKHO OBITh
PYKOIIUCHBIX W MAalIMHONHUCHBIX M31aHUH. OHM JOJDKHBI, IKOOBI, B Oy-
JYIIEM COCPEAOTOUNTHCS B (POHIAX apxuBoB. ONpaBaaHo im 31o?

4. HexkoTopble aBTOPHI ITyOJIMKAINI CIUTAIOT, YTO B IEPCIIEKTHBE Tpa-
JUIHOHHAs OyMa)kHasi KHUra OyZIeT 3aMeHEeHa JIeKTPOHHON KHUTOH 1
OoubnrotevHsIit GoHI OymeT 3aMEeHEH JIEKTPOHHBIM OaHKOM JaHHBIX.
Barre MHeHME 110 3TOMY BOTIPOCY.

5. Bamre MHeHHE 0 MOHATUHU «BUPTyaJdbHas 6ubnnorekay. Kak Bl
cyuTaeTe, BUIOU3MEHUTCS JIn OMOITHOTEYHBIN (OHIT B TIIOOATBHBIX
KOMIBIOTepHBIX ceTax (MurepueT u T.11.)? KakoBbI mepcreKTUBEI
BXOJXKJICHUsI B MUPOBOE HH(OPMAI[MOHHOE IPOCTPAHCTBO?
Teopetnueckue Tema: JlokyMeHTHBIE (POHIBI CTPAHBI 10
OCHOBBI Bornpocs! uist 00cyKaeHus:

(dhopmupoBaHus 1. B® u ponx OHTU: obriee u pa3nudwsi, CHCTEMa B3aUMOICHCTBUSI.
OMOIMOTEYHBIX 2. B® u douzap! apxuBOB: 00IIEe U pa3INIus, CHCTEMA

¢donmoB B3aUMO/ICHCTBYSL.

3. B® u dhouapl My3eeB: obuiee U pazIniKs, CHCTEMA
B3aUMOJICHCTBHSL.




4. b® u ponasl MTMUHBIX OMOIMOTEK: OOLIee U Pa3Iu4Hs, CUCTEMA
B3aUMOJICUCTBHSI.

5. Ilytu hopMupoBaHUs €IUMHON TOCYAAPCTBEHHON CHCTEMBI
JOKyMEHTHBIX (DOHIOB CTPaHBbI.

Tema: O0s3aTeNBHBIN YK3EMIULIP JOKYMEHTOB

Bompocs! mist 06cyxaeHus:

1. ITousiTHe 00 00s3aTeBHOM 3K3eMITIIpe (O) TOKYMEHTOB.
Opomonus 09.

2. 3aKOHOIaTeNBbHO-TIpaBOBasi OCHOBa (pyHKIMOHMpoBaHus O3.

3. Cucrema OD (Gecrutatnbiii O, mnarnsiii O3; Gpenepanbublii OO,
pecnyonukanckuii O3, mecTHbit O3; cocta 09).

4. B3aumoieiicTBIE JOKYMEHTHBIX YUpexAeHUH B HYOPMHUPOBAHUH UX
dhon0B Ha ocHOBe OD.

MopnenupoBanue
OUOIMOTETHOTO
¢donma

HpaKTI/I’{eCKI/Ie 3aHATUA HEC TPEAYCMOTPCHBL

KommnekroBanue
OMOIMOTEYHOTO
¢donma

Tema: KommiexToBaHme JOKYMEHTHOTO (OHIA

1. [lonstue o kommnekroanuu J®. KomnnekroBanue Kak mpouecc
JOCTIDKEHUS HCUEPIIBIBAIOIICH I OTHOCUTENEHOM HHPOPMAIMOHHON U
JokyMeHTHOH nonHoTh! I®. Bunel kommnexkroBanus 0.

2. [leprunoe kommiekroBanue I (mepBudHsiil 0TO0D). M3yueHue
JIOKyMEHTHBIX MTOTOKOB, TIOMCK Npo(MIIbHON HHpOpMAIIHK.
HudopmanmoHHas 06ecrie4eHHOCTh IEPBUYHOTO 0TOOPA.

3. CoBpemeHHbIIT nHpOpMaMOHHbIH pbiHOK. MH(OpMannoHHbIe,
peKIaMHBIE U3/1aHUs O TOKYMEHTHBIX OoToKax. IHTepHeT-pecypchl B
MOMOIIb KOMIUIEKTOBaHUIO J[D.

4. OT60p TOKYMEHTOB M3 BHEIIHETO JOKYMEHTHOTO moToka B J1D.
[pm3Haku neHHOCTH AOKYyMeHTa. [IpaBmia or6opa mokymeHTOB B [1D.
5. Bugp! u MeToamKa 3aKa3a JOKyMEHTOB. VICTOYHUKH, CIIOCOOBI,
(hopMBI TOKyMEHTOCHAOKCHUS.

6. becnmatHble W IUTATHBIE WCTOYHHKHM OOECIIEUEHUS JTOKYMEHTaMH.
BubnroTeyHbIl KOJUIEKTOp KakK CHeu(UIecKoe JTOKYMEHTOTOPIOBOE
yUpeKIeHue.

10

Opranuzanus
OHOINOTEYHOTO
¢donma

Tema: CoxpaHHOCTb 1 O€30MacHOCTh OMOIMOTEUHOTO PoHIA
bubanorexa TpagUIUOHHO SBJISETCS BEAYLIMM JOKYMEHTHBIM
yupexaenueM. [1oaToMmy mpobiieMbl COXpaHHOCTH U Oe3omacHocTH D
paccMmarpuBaroTCs Ha MpuMepe 3Toro yupexaenus. [lo yemoTpenuto
Npero/iaBaTes TeMa CeMHHApa MOXKET ObITh 3aMEHEeHa Ha JIPYTYIO.
Bompocs! a1t 06cyxaeHus:

3HaYeHHE COXPAHHOCTH OMOIMOTEYHBIX (POHIOB HA COBPEMEHHOM
stare. HanmoHanpHas mporpaMmma coXpaHeHHs OMOITHOTEIHBIX
tdhormoB Poccuiickoit deneparnmm, ee MOIIPOTPAMMEL.

CoOTHOIIIEHUE TTOHITUH «XPaHEHUEY, KCOXPAHHOCTBY, COXPaHEHUEY,
«be3omacHOCTH poHmay. OdecnieueHe COXPaHHOCTH U 0€30aCHOCTH
B® kak KoMIUIeKCHas 3a/1a4a OHOIHOTEKH.

CommanpHas 3amuta bd:

a) Bocriuranue y mosp3oBatenel 0epexHOro OTHOIICHHS K
nokymeHntam bO®.

6) OTBETCTBEHHOCTh OMOIMOTEKAPs B 0OECIeYeHH COXpaHHOCTH bd.
OcHOBHBIE peXUMBI 00ecTieueHHst coxpanHocTH b®.

Crabunmsanus JOKyMEHTa H METOMBI €€ JOCTIKCHUA. Mephl
MIPEBEHTHBHOM KOHCEPBAIMH JOKYMEHTOB.

IIporuBonoxkapHas 3amuTa bO.

10

HUTOIO:

40




5.4. CamocTosiTeIbHAsA padoTa CTYACHTOB

¢donma (Ha mpuMepe
KaKoro - JT100
OTpPacIIeBOTO paszena
¢donma (Ha BeIOOD)
HIIN
Xy/IOXKECTBEHHBIX

Ne Bugst CPC O0bem Dopmbl
CopeprxaHue paszena "

/T 00s13aTeNbHBIE JIOTIOTHUTEIHHBIE (qac) KOHTPOJIS

1. JloxymeHTHBIE (POHIBI Tema: pedepatst 3ammra
Kak nHpopMarmoHHbi | Kmaccupukanns BBITIOJTHEHHOTO
pecypc ob1mecTsa. JIOKYMEHTOB B 3amaHus (YCTHBIHA

OMOIHMOTEYHOM OTBET,

¢donze. MTUCHMEHHBIN
BapUaHT aHaJIU3a

Bomnpocsr st nH(pOpMaMOHHBI

CaMOIIOITOTOBKH: X U3/IaHHN).

CrpyKTypHpOBaHue

OMOIMOTEYHOTO

(doHza 1o pa3HeIM

OCHOBaHHMSM.

Samanus:

1. AHanu3upoBaTh

JOKYMEHTBI

Pa3JIMIHOTO BUAA U

Pa3HoOrO 1IEJIEeBOTro U

YHUTATEILCKOTO

Ha3HauYCHHs B

COOTBETCTBHU C

TIPEIJIOKEHHOU

CXEMOM.

2. 3an0JHUTD

TaOIUITy B

COOTBETCTBHU C

MPENTI0KEHHO N

(dhopmoii.

2. Teopetuueckue Tema: MynbsTuMe 1uiiHbIe 1. [IuceMeHHOE
OCHOBHI (hopmupoBanust | MojenupoBaHue Npe3eHTalHH, 3ajJlaHue
O6UOINOTEYHBIX JIOKYMEHTHOTO HOJrOTOBKA K (onmcarenbHas
hoHI0B. ¢doHma. 3aIuTe MO/ICITh

nabopaTropHo- OUOIMOTEYHOTO
Bomnpocsr amst NPaKTHYECKHUX ¢bonna).
CaMOIIOATOTOBKHU: pabort 2. ®parMeHT
1. TpeGoBaHus K oubnmorpadudec
MOJIETTHPOBAHHIO KOH MOJIETH si/ipa
OHOIMOTEYHOTO OuOIMOTEeIHOTO
¢doHma. ¢doHIa
2. Turer Mogenei (odopmIteHHEI B
6uOIMOTEYHOTO BHJIE KapTOTEKU
¢doHma. WM CIIHCKA

JUTEPATYPHI).

3anaHus:
CocraButh
OIUCATEIIbHYIO
MOJIETb
OHOIMOTEYHOTO
¢doHpa.
2. Pa3paborars
6ubanorpaduyecKyro
MOJIETIb S1/1pa
O6uOIMOTEeYHOTO




MIPOU3BEICHUH.

MonenupoBanue
o6ubnmoregHoro GoHma.

Tema:
HNudopmannonnas
00eCTIe4eHHOCTh
MIEPBUIHOTO OTOOpA.

Bomnpocs! ans
CaMOIOATOTOBKH:

1. Dramnbt
TIEpBUYHOTO 0TOOpA.
2. Nudopmarrionnas
00€eCIIeYeHHOCTh
MIEpBUYHOTO 0TOOpA.

3amanus:

1. O3HaKOMUTBCS C
MacCHBOM
HHPOPMAIINOHHBIX,
peKJIaMHBIX U31aHUuN
B IIOMOIIb
KOMILIEKTOBAHUIO
OHOINOTEYHOTO
¢donma (¢hoHI0B
JPYTUX
JIOKYMEHTHBIX
YUPESKICHAN).

2. AHanu3UpoBaTh
JIBa HAa3BaHUS
HHPOPMATNOHHBIX
U3JaHUU B
COOTBETCTBHH C
TIPEIJIOKEHHOU
CXEMOI1.

3. BeiaBUTH
HUHTEPHET- PECYPCHI B
ITOMOILb
KOMIUIEKTOBAHUIO
OMOIIMOTEYHOTO
¢donna (poHIOB
ApyTux
JIOKYMEHTHBIX
YUpEKACHUI).

MynbsTuMe IuiiHbIe
TIpe3CHTAIHH,
ITOATOTOBKA K
3allHTe
nmabopaTopHO-
TIPaKTUIECKIX
pabot

3ammura
BBITIIOJIHEHHOT'O
3amaHus (YCTHBIHA
OTBET,
MMHMCbMEHHBIN
BapHaHT aHAIIN3a
HHPOPMALTHOHHBI
X M3JIaHuR).

KomriekroBanue
6ubnnoreyHoro Gouma

Tewma: IlepBuunbIi
oTOOp U 3aKa3
JIOKYMEHTOB.

Bomnpocs! s
CaMOITOJITOTOBKH:

1. IpaBuia ordopa
JIOKYMEHTOB B
OMOTMOTCUHBIH
¢doHI.

2. UcTounuku,
CII0CO0BI, (POPMEI
JIOKYMEHTOCHA0XECHU
s OMOIMOTEK.

3amanus:

1. OcymecTBUTH
0TOOpP JOKYMEHTOB B
OubroTeyHbINH HOHT
o
WH(POPMAITMOHHBIM U

Harmmcanmne scce,
3amura pedepara.
KoncnextupoBanu
€ PEKOMEHlyeMOi
JIUTEPATYPhI

3amnura
BBITNIOJITHEHHOT'O
3amaHus (YCTHBIH
OTBET,
MUCbMEHHBIN
BapHaHT aHaJIK3a
nH(pOPMALMOHHBI
X M3JIaHuK).




pEeKJIaMHBIM
W3aHUSM.

2. OnpenenuThb
HCTOYHHKHU U

CIIOCOOBI
JOKYMEHTOCHAOXECHU
A
3. OpopmuTh 3aKa3
JIOKYMEHTOB.
5. Opranuzanus Tema: Yuer MynsTume IuiHbIE 1. YcrTHblit OTBeT.
6ubaroreyHoro ¢poHaa. | JOKYMEHTHOTO MIpe3eHTalHH, 2. 3anoIHEeHHbIE
¢donma. MOJTOTOBKA K (OpMBI y4eTHO
3aluTe JIOKYMEHTAI1H
Bomnpocs! mist nabopaTopHO-
CaMOIOATOTOBKH: MPAaKTUYECKUX
1. TpeGoBanus K pabot

y4eTy TOKyMEHTHOTO
¢doHma.

2. Bugs! yuera
JOKYMEHTHOT'O
¢doHma.

3. ®opmMeI yuyera
JIOKyMEHTHOTO
¢doHma.

BamaHusi:

1. IIpoussectu
CyMMapHbIH y4yeT
JOKYMEHTOB,
MTOCTYTIMBIINX B
OMOIMOTEYHBIN
¢doum.

2. OcymiecTBUTh
WHIUBUYaIbHBIHA
y4YeT JOKYMEHTOB,
MOCTYIHUBIINX B
OMOIHNOTEUHBIN
¢doHI.

3. IlpousBectu yyer
JIOKYMEHTOB,
BBHIOBIBIIIUX U3
OMOIIMOTEYHOTO
¢doHma.

4. IIpousBecTu yuet
JIUTEPaTypHl,
IIPUHATOHN OT
yHuTaTeNIeil B3aMeH
YTEPSHHOM.

5. ITogBecTH utoru
JIBHOKEHUS
OMOIIMOTEYHOTO
¢doHpa.

HUTOI'O:

OO01mii 00beM CaMOCTOSTEIBHOM PabOTHI CTYACHTOB O AUCIUITIMHE BKIIOYACT ayJUTOPHYIO

¥ BHEAYTUTOPHYIO CAMOCTOSATENBbHYIO pa0OTy CTYJECHTOB B TEUEHHE CEMECTPA.

AyIuTOpHas caMOCTOSITENbHAs pab0oTa OCyIIECTBISAETCSA B JOPME BBIIIOTHEHUS! KOHTPOJIBHBIX
3aJaHuH 110 JUCIIAILINHE.

BaeaynuropHas caMocTosiTenbHas paboTa OCyILECTBIIsAETCS B (hopMax:

— MOATOTOBKH K YCTHBIM J0KJa/laM (MUHU-BBICTYIUICHUSIM);

— U3Y4EHUs] MaTEPUAIOB JIEKLIUI U PEKOMEHyeMOH JINTEPaTyphl K HUM.



Cooeporcanue u nopaodok 6blcmynjieHuil, 00y4arOuuxca Ha NPAKMUYeCKUX 3aHAMUAX

Kaxnplil CTyA€HT caMOCTOSITEIbHO MM B TPYIIE FOTOBUT COOOIIEHUE, IPOEKT, AOKIAN,
BbIOpaB TOT WJIM MHOW W3 IPENJIOKEHHBIX BBILIE BOIPOCOB M OPUEHTHUPYACHh HAa KPUTEPUH,
0COOEHHOCTH COCTaBJICHUS IPOSKTOB WM JAO0KJIAI0B, MyJIbTUMEIUHHBIX IPE3eHTALUN.

Kaxaplii cTyIeHT caMOCTOSTENbHO WIM B IPYIIE T'OTOBUT Y4EOHYIO MYJIbTUMEAUNHYIO
IPE3EHTAMI0 K MPAKTHUECKOMY 3aHATHIO, BbIOpaB TOT WJIM MHOM U3 NpPEJUIOKEHHBIX BbIIIE
BOIIPOCOB U OPUEHTHUPYSCh HA OCOOEHHOCTH COCTABIEHUS MYJIbTUMEIUNHBIX IPE3CHTALIUM.

a) CTPYKTYpa MyJbTUMEIUIHON Npe3eHTalum:

— TUTYJIbHBIN JIUCT;

— coaepkaHue (M3JI0KEHHE y4eOHOTO MaTepualia) B BHJIE TEKCTOBOHM, rpaduyeckoit
uH(pOpMaLINK, ayTHO U BUIEOMATEPUAIIOB,;

— CUCTEMa CaMOKOHTPOJISI U CaMOIIPOBEPKH;

— CJIOBapb TEPMHUHOB;

— UCII0JIb30BaHHbIE HCTOYHUKHU C KPATKOM aHHOTAIMEH.

0) TpeboBaHMs K MyJIbTUMEIUIHON MPE3EHTALINY:

— 00BeM — He MeHee 15 ciaiigos;

— mpudT TeKCTa - HE MeHee 16 mT.;

— TEKCT JI0JDKEeH 3aHuMaTh He Oosiee 1/4 Bcero oobema npe3eHTanuy;

B) TpeOOBaHUSI K BBICTYILJICHUIO:

— BpeMs BBICTYIUJICHUS — He Oonee 15 — 20 MunyrT;

— HE clle[lyeT IOMEIIATh BECh TEKCT BBICTYIUICHUS Ha ciaiiiax nmpe3eHTaluu (OHU T0JKHBI
WITIOCTPUPOBATh IIPE3EHTYEMYIO HH(OPMAIIHIO);

— BBICTYNAIOIIMK JIOJDKEH JeMOHCTPHUpPOBATH CBOOONY W TIOyOMHY BIIAICHUS
IpPEJCTaBIsIEMbIM MaTepUAIIOM; YMEHHE YBEPEHHO H3JaraTb €ro s3bIKOM, JOCTYIHBIM s
[OHUMAHUS.

6. MeToauuyecKkue MaTepHualibl, ONMPEaACTaAIOIUEe MPOoUucAypbl OUCHUBAHUSA 3HaHHﬁ,

YMeHHI, HaBBIKOB W (MJIH) ONBITA JAeATEJbHOCTH, XaPaKTePU3YKOIIMX 3TANbI
(opMupOBaHUA KOMIIETEHUNH
6.1. KpaTKaﬂ XapaKTEepucTuKa npoucaypsbl peajim3anuu TERYLIECTO )|
l'[pOMe)KyTO"lHOFO KOHTpOJIﬂ OJIA OLICEHKH KOMHeTeHHI/Iﬁ oﬁyqamumxca
No HaunmenoBanue Kpartkast xapakTepUCTHKA MPOIICIYPhI OLCHUBAHHUS IpencraBieHue
n/ OIIEHOYHOI0 KOMIIETEHI[HI OIICHOYHOT'O CPE/ICTBA
CpeacTBa B (oHTIC
1. Kontpomibnas KontpospHas paboTta BeIoIHAETCA B pOpME MUCHBMEHHOTO | TecToBBIE 3aaHU
pabota Nel TECTUPOBAaHHUS [0 TEOPETHYECKHM BOIpOCaM  Kypca.
Permament — 1-1.5 MUHYTBI Ha OHWH BOIIPOC.
2. Joxman- B mporiecce caMocTOATENEHOM MOATOTOBKH K BEICTYIUICHHIO | Bompocs! s
coob1ienue CTYACHT TOTOBHUT JOKJIA]. CaMOCTOSITEIILHOTO
Joxman - MPOAYKT CaMOCTOSATENIFHOW ~ pabOoTHl | M3yYeHUS
oOydJaromierocsi, MPEACTABIAIONINA  co00if  MyONu4YHOEe | OOYYarOITUMHUCS

BEICTYIUICHHE TI0 TIPEICTABICHUIO MOTYICHHBIX PE3yIbTaTOB
pelieHnus OmpeNeseHHON yueOHO-UCCIeI0BATebCKON WIIH
HaquOﬁ TeMbl. Tematuka JOKJIaA0B BBIJIACTCA Ha NEPBBIX
CEMHMHAPCKUX 3aHATUAX, CTYACHT TOTOBUTCA K KaXIOMY
MPAKTUICCKOMY 3aHATUIO, OCYIICCTBIIAA BI)I60p TOTrO HIIHN
HWHOI'0 BOIIpOCa BHYTPH TEMBI. CTy}IeHT MOXET OCYIIECTBIIATH
TOATOTOBKY K IMPAKTHUYCCKOMY 3aHATHIO CAMOCTOATEIIBHO WU
B mukporpynme. IlogroroBka  ocCylIecTBISIETCS  BO
BHeayAMTOpHOE Bpems. Ilpu MOArOTOBKE CTYAEHTOM
M3YYaIOTCS ~ pa3HOOOpasHble  HCTOYHUKU  (JIUTEeparypa,
BHACO(MWIEMBI, HAYYHO-TIONMYJIIPHBIC MIPOrPaMMEI U TIp.), Ha
OCHOBE KOTOPBIX COCTABJISIETCS TEKCT OKJIAa U IPe3eHTALIHs
K BBICTYIUICHUIO.

(TEeMBI BBICTYIUICHHUIH
C IIPE3eHTALUSIMH Ha
MIPAKTHIECKUX
3aHATHX)




Ha nonroroBky maetcst onHa-aBe Henenu. Permament — 15-
20 MHH. Ha BBHICTyIUIGHHE. B OIleHMBaHUM pe3ylbTAaTOB
IpernoJaBaTeNieM IPHHIMAIOT YYacTHE CTYACHTHI TPYIIIBL
3. KontponbHnas Jis BBITTOMTHEHWS 3aJaHUN CaMOCTOSTENbHON paboThl B | 3amaHus i
pabota Ne 2 MMUCBMEHHOW (opMe 1o TemMaM pa3fesioB IPOTPaMMBI | BBITOTHEHHUS
NPENCTaBISIIOT ~ COOOH  CXeMaTU3HPOBAHHBIE  IPHEMBI | HTOTOBOM PaboTHI
pPacKpBITHS ~ COICp)KaHHS  HAYYHO-METOIMYECKUX |
OMOIMOTeYHO-NH(POPMAIIMOHHBIX HUCTOYHUKOB. CTYyIEHTHI,
KpOME  pPEKOMEHIYeMOH K  W3Y4YEeHHUIO  JIUTEpaTyphl,
QJIEKTPOHHBIX W3JaHUi u VHTepHEeT-pecypcoB, IOJKHEI
UCIIONIb30BaTh MyOJIMKAMU 10 BBIOPAHHOW TEME C LENbI0
3HAKOMCTBa C HOBBIMH TEHJCHLIUSIMU.

4. Pedepar Pedepar — nucemenHas padora oobemom 10-18 neuatnbix | [IpumepHbie TEMBI
CTpaHHUIL, BBIIIOJHSAEMAsl CTYACHTOM B TE€YEHHE JJIUTENHHOTO | pedeparos

cpoka (0T omHOW Henmenu 10 Mecsna). Pedepar — kpartkoe
TOYHOE M3JI0)KEHHE CYLTHOCTH KaKOT0-IM00 BOIIPOCa, TEMBI Ha
OCHOBE OJHOW WM HECKOJNBKHX KHHT, MOHOTpadui WM
IpYTUX NepBOMCTOYHHKOB. Pedepar nomkeH conepxarb
OCHOBHBIE  (DaKTHYECKHE CBEICHUS W  BBIBOIOBI 110
paccMaTprBaeMoMy Bompocy. Pedepar orewaer Ha Bompoc
— 9TO CONEPXKUTCA B JaHHOU IMyOnMKanuu (IyOJIHKAIHAX).
Onnako pedepaT — HEe MEXaHHYECKUU IEpecka3s paboThI, a
U3JIOKEHHE ee CylecTBa. B Hacrosimiee Bpems, HOMHMO
pedepupoBaHus TPOYUTAHHOW JIMTEPATYPhI, OT CTYICHTA
TpeOyeTCcsl apryMEHTUPOBAHHOE W3JIOKCHHE COOCTBEHHBIX
MBICJICIl 10 paccMmarpuBaeMoMy Bormpocy. Temy pedepara
MOXET INPEAJIOKUTh MNpernogaBaTelb WM CaM CTYICHT, B
NOCIEIHEM Cllydae OHa JI0JDKHAa OBITh COIVIACOBAaHHA C
nperiogaBaTeneM. B pedepare HyKXHBI  pa3BepHYyTHIC
apTyMEHTBI, PacCy)XACHHUs, CpaBHEHHA. MaTepuan mojmaercs
HE CTOJILKO B Pa3BUTHH, CKOJBKO B ()OpME KOHCTATALIMU WITH
omucanus. CoaepxkaHue pedepupyeMoOro INpOH3BEICHUS
u3JaraeTcs 0ObeKTUBHO OT UMEHHU aBTopa. Eciiu B mepBUYHOM
JOKyMEHTE TJIaBHasi MBICIIb COPMYIIMPOBAHA HEAOCTATOUHO
4YeTKo, B pedepare OHA JOJKHA OBITh KOHKPETH3MPOBaHA U

BBIICIICHA,
5. 3ayer c ouenkoit | [IpoBoauTcs B 3aaHHBIA CPOK, corjiacHo rpaduky ydeoHoro | Komrmiekr
B (hopme ycTHOTO | mporiecca. [Ipu BBEICTaBICHUN OLICHKH YYHUTBHIBAETCS YPOBEHb | MIPUMEPHBIX
cobecenoBaHus NPUOOPETEHHBIX ~ KOMIETEHIMH  cTyneHTa. KOMIOHEHT | BONPOCOB K 3a4eTy C
0 BOIpocam «3HaTh» OLECHUBACTCS TEOPETHYECKUMU BONPOCAMHU IO | OLEHKO.

COACPKAHNIO  AUCHUILINHBI, KOMITIOHCHTbBI «YMETb» H
«BJAJACTHY - HPAKTUKO-OPUCHTUPOBAHHBIMHU 3aJaHUSMMU.

B KoHIle M3y4eHHs1 TUCHUIUIMHBI MOJIBOIATCS UTOTU PabOTHI CTY/IEHTOB Ha JIEKIIMOHHBIX U
NPAaKTUYECKUX 3aHATUAX IyTeM CyMMHUPOBAaHUS 3apabOTaHHBIX B TEUEHHE ceMecTpa OalioB.



6.2. Kpurepum oleHMBaHUS 3HAHUI, 00YYAKOIIUXCS MO JUCHUIIIMHE
5-6 cemecTp

Ne Bun nesrenbHOCTH MakcumainbHoe MakcumainbHoe
/11 KOJIMYECTBO KOJIMUYECTBO OaJsIOB
0aJlJIOB 3a 3aHATHE 110 JUCITUIIINHE
1 TlocemeHue aeKIMiA 1 12
2 [ToceneHne MpaKTHYECKUX 3aHATHN 1 20
3 PaboTa Ha IpaKTHYECKUX 3aHATHIX 336 336
4 3auer - -
5 3a4eT ¢ OlEeHKOU 32 32
HUTOI'O: | 4 3ayeTHbIC ¢AMHMIIBI - 400

6.3. ®opmupoBaHne 0AJIbHO-PETUHIOBOM OLIEHKU Pad0oThI 00yYAKO M XCS

ITocemenue Pab6ora Ha
[Tocemenue 3auer ¢
Cemectp Hexmi MPAaKTUICCKUX MPAKTUICCKUX OLLEHKO
3aHATHI 3aHATHIX
Pasbannosia mo 6 x 1=6 6a10B 10 x 1=10 GamnoB 184 6amna -
5 BUAaM padoT
ceMecTp Cymmapibiii 6 GaymToB Max 10 6ammoB max 184 6anma max -
Makc. 0a
NUTOI'O 200 6atoB
Pasbannosia mo 6 x 1=6 6a10B 10 x 1=10 GamnoB 152 Gamna 32 6aia
6 BUAaM padoT
ceMecTp CymmapHbiii 6 GaymToB Max 10 6ammoB max 152 6anma max 32 Samma max
Makc. 0an
NUTOI'O 200 6aytoB
UTOI'O 400 6amioB

6.4. Kpurepuu oueHMBaHuA PadoThl 00Yy4AKOIIEr0Cs 110 HTOraM ceMecTpa

[To utoram u3ydeHuss AuCHUILUIMHBI «bUOMUOTEUHBIH (DOHI», TPYAOEMKOCTH KOTOPOU
cocraBnsier 2 3E (6 cemectp), oOydaromuiics HabupaeT ompenesr€éHHOE KOJIMYECTBO OaiioB
COTJIACHO CIIEYIOIIeH TabuIie:

OreHka bamel (2 3E)
COTIIMIHOY 181-200
«XOPOIIOY 141-180

«YJIOBJICTBOPUTEIHHOY 101-140
«HEYJOBJIETBOPUTEIBHO» 100 u MeHee

7. Y4eOHO-MeTOAMYECKOEe U HH(POPMALMOHHOE o0ecnedeHne JUCIUIIIMHBI

OcHoBHasi iMTEpaTypa
1. Cronspos, FO. H. bubnuoreunsiii ponx : yuebnuk / FO. H. Cronspos. — CaHKT-
[TetepOypr : Ilpodeccus, 2015. — 384 c. — (bakamaBp OuOIUMOTEYHO-WH(DOPMALIMOHHON
nesATenbHOCTH). — TekceT : anexkTpoHHsid // [Ipodunubd : Oubnmoreka npodeccuonana. — URL:
https://biblio.profy-lib.ru/book/-/pdf/26044.

JlonoIHUTEIbHAS JIUTEpPaTypa
1. Boponsko, K. JI. bubnuoreunsie pouas : yueonuk / K. JI. Boponbko. — Mocksa :
Kumxknas nanara, 1992. — 199 c.
2. MutpodanoBa, C. B. Yunr Oubmmoreuynbix ¢oumoB : ydeOHoe mocobme / C. B.
Mutpodanosa. — Mocksa : [Ipodpuznar, 2001. — 160 c.
3. Mopesa, O. H. KommnekroBanue OnbmmoreqHoro ¢GoHIa : y4eOHO-TIPaKTHYECKOe
nocobue / O. H. Mopesa. — Cankt-IlerepOypr : Ilpodeccus, 2012. — 144 c. — (AzOyka



oubmuoreuHol npodeccun). — Teker : anexkrponnsiit // [Ipodunubd : Oubmmuoreka npodeccronana.
— URL: https://biblio.profy-lib.ru/book/-/pdf/18887.

4. Tlerpoma, T. A. buGmuoreunsiii ponxa : yuebHO-Meronumyeckoe mocoome / T. A.
[TerpoBa. — Mockaa : JIubepes-budbundopm, 2007. — 188 c. — (bubnmorekapp u Bpems. XXI Bek ;
No 58).

5. Cronspos, 0. H. 3amura 6ubnuoreynoro ¢gonma : yueOHOe mocodue ajisi By30B 110
cneu. bubnuoreuno-unpopmanmonnas nestensHocts / FO. H. CromspoB. — Mocksa : @aup-
ITpecc, 2006. — 501 ¢. — (CnenuanbHBIA U3AATSIBCKUN TPOCKT J1JIs1 OMOJINOTEK).

6. CromspoB, FO. H. Kak coxpanutre Oubmmoreunsiii ¢ong (Cekpersl cTaporo
KHUTOXpAaHUTENA) : yueOHO-MeToauyeckoe mocooue / FO. H. CromspoB. — Mocksa : MI'VKH,
2001.

7. Cronspos, 0. H. ®opmupoBanue 6ubIn0TedHOr0 POHIA : MPAKTUIECKOE TTocooue /
10. H. Cronspos. — Cankrt-IletepOypr : IIpodeccus, 2015. — 508 ¢. — Tekcr : anekTpoHHbIH //
[Mpodumub : 6ubmmoreka npodeccronana. — URL: https://biblio.profy-lib.ru/book/-/pdf/24193.

8. Tepemmun, B. M. bubnuoreunsiii pony : yuebnoe nocodue / B. . Tepemnn. — Mocksa
: MI'YKUH, 1994. — 175 c.

Ilepeuyenb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHHUKANMOHHOMH ceTn «HTEepHET»,
HEeO0XO0AUMBIX /IJIf OCBOCHH Sl JUCHUNIMHBI (MOIYJISA)

HuTepHeT-pecypcbl

No Haumenoanue Ccpuika Ha HaumeHoBaHue pa3paboTKH B JoctynHocTb
/ JIVCLTUTIIAHEI HH(POPMALIOHHBIH 9JIEKTPOHHO# hopme
i pecypc
1. | bubnuoreunslit hoHx http:/ifla. org International Federation of CB0OOTHBII
Library Associations and JIOCTYII
Institutions (IFLA)
2. h UNESDOC database CB0OOIHBIN
t JIOCTYII
3. Komuccus Poccniickoit CB0OOIHBIH
Ddenepariyu Mo geam JIOCTYT
KOHECKO
4. MUHHCTEPCTBO KYIBETYPBI CB0oOOIHBII
Poccuiickoit denepannu JIOCTYTI
5. [IpaBoBoit mopran B cepe CBoOOIHBII
KYJIBTYPBI: JIOCTYTI
UH(OPMAIIIOHHO-
crpaBoYHas 6asza
HOPMAaTHBHBIX JJOKYMEHTOB
10 KYJIBTYpe
6. http://pravo.gov.ru OdunuaibHbIH HHTEPHET CB00O0IHBII
MOPTAN PABOBOM JIOCTYT
HHPOPMAITUI
7. Poccuiickast 6ubnmoreunas CBOOOIHBIN
acconuanus JIOCTYTI
8. http://zakupki.gov.ru OduruanbHbIil calT CB00OOIHBIH
Poccuiickoit denepannu B JIOCTYIIL
cetu MHTepHeT U151
pa3merieHus HHHOPMaIUH O
pa3MelleHnH 3aKa30B Ha
MOCTaBKH TOBApOB,
BBITIOJTHEHUE PadOT,
OKa3aHHe YCIIyT
9. http://government.ru [pasurenscTBO Poccuun CB0OOIHBII
JIOCTYT



https://biblio.profy-lib.ru/book/-/pdf/24193

JIeKTpOHHbIe 0nduoTeynbie cucreMsbl (IBC), ¢ KOTOPBLIMH COTPYAHMYAET
BOY BO «UI'NKW» MuHkyJasTypbl HyBamun

Ne Hazsanme O5C Ne, nara morosopa Cpok Komnaectso
HCIIOJIb30BaHHUs MoJib30BaTeneit
1. 9BC «Jlaup» moroBop Nel198/12
(https://e.lanbook.com/) or 05.12.2022 r.
¢ 15.02.2023 no 100%
nmoroop BKP 03/02-2023 ot 14.02.2024
03.02.2023 r.
2. OBC «YHuBepcHTETCKAs 0doeosop Nel170-12/2022 ot ¢ 11.03.2023 mo 100%
OHMOJIMOTEKA OHITAKHY 07.12.2022 1. 10.03.2024
(http://biblioclub.ru)
3. 3BC HOpaiir (https://urait.ru) qorosop Nel197/12 ¢ 01.03.2023 no 100%
ot 05.12.2022 r. 28.02.2024
4, 9BC «IIpodu-JInd» nmoroBop NeB02108 C 05.02.2022 o 50
(http://biblio.profy-lib.ru/) or 10.01.2022 r. 04.02.2024

8. MeToauyeckne yKazaHus i 00y4aIOUIUXCS 110 OCBOCHUIO TUCHUIIIMHBI (MOIYJIS)

VYcnennoe u3ydeHue Kypca TpeOyeT OT OOyYarolIuXcsl MOCEIICHUs! JICKIMM, aKTUBHOMN
paboThl HAa MPAKTHUECKUX 3aHATUAX, BBIIOJIHEHUS BCeX Y4EOHBIX 3a/laHUil mpemnojaBatels,
O03HAKOMJICHHsI C OCHOBHOM U JIONIOJIHUTEIILHOM JINTEPATypOH.

3anuch JeKHUU — OJHa U3 (POpM aKTHUBHON CaMOCTOSATENIbHOM paboThl 00ydaroluxcs,
TpeOyromiasi HAaBBIKOB U YMEHHS KPaTKO, CXEMaTHYHO, ITOCIIEIOBATEIBHO U JIOTHYHO (PUKCUPOBATH
OCHOBHBIE IIOJIOKEHHUS, BBIBOJIbI, 0000111eHNUs, (POPMYIMPOBKH. B KOHIIE JIeKIIMU IpernoiaBaTesb
ocTaBisieT Bpems (5 MHHYT) JUIs TOTO, 4TOOBI OOydarommecss MMeld BO3MOXHOCTH 331aTh
YTOUHSIOLIME BOIPOCHl IO H3ydaeMOMy Marepuaidy. I3-3a HenocTaroyHoro KoiauuecTsa
ayJIUTOPHBIX YacOB HEKOTOPBIE TEMBI HE YNACTCs OCBETUTh B TIOJIHOM OOBEME, IOITOMY
IpernojaBarenb, 0 CBOEMY YCMOTPEHHUIO, HEKOTOPbIE BONPOCHl BBIHOCHUT HA CaMOCTOSITEIbHYIO
paboTy CTYAEHTOB, PEKOMEH ysl Ty WM MHYIO JUTeparypy. Kpome 3Toro, 1uis JydIinero 0CBOCHUs
Marepuala M CUCTEMAaTH3allMd 3HAHUM MO JUCHMIUIMHE HEOOXOAMMO IOCTOSHHO pa3dupath
MaTepualtbl JISKIMH 10 KOHCIEKTaM M ydeOHBIM mocoOmsiM. B cirydae HE0OXOIMMOCTH CTYIEHT
MOXET 00palIaThCs K MPErno1aBaTellio 3a KOHCYIbTallueH.

[ToaroroBka K MPaKTHYECKUM 3aHATUSIM.

IIpu moAroroBke K MPaKTUYECKUM 3aHATHSM CTYAEHT JIOJDKEH M3YYUTh TEOPETUUECKHH
Marepuall 1Mo TeMe 3aHSTUsS (MCIIOIh30BaTh KOHCIEKT JISKIMA, U3Y4UTh OCHOBHYIO JINTEPATYpy,
03HAKOMUTbBCS C JOMOJHUTEIBHON JIUTEPaTypOH, IPpU HEOOXOIMMOCTH JTOMOIHUTD KOHCIIEKT, Jeast
B HEM COOTBETCTBYIOIIME 3allMCH W3 JIUTEPATypHBIX HCTOYHHWKOB, BHICODIIBMOB, HAyIHO-
HNONYJSAPHBIX MporpaMMm). B ciaydae 3arpyaHeHuil, BOSHUKAIOIUX P OCBOCHUH TEOPETHUYECKOTO
Marepuana, CTyICHTY CIedyeT oOpamarbcs 3a KOHCYJIbTAIMeH K IperojgaBaTtelnio. ['0TOBICh K
KOHCYJIbTAIMU, HEOOX0AMMO XOPOILIO POIYyMaTh BOIPOCKL, KOTOPbIE TPEOYIOT Pa3bsCHEHHS.

[MonroToBKa K MPaKTUYECKOMY 3aHSTHIO JIOJDKHA BKIIIOYATh B CeOsl:

1) noabop nuTepaTypsl O BEIOPaHHON TEME;

2) kiaccupUKalNi0 MaTepuana;

3) pa3paOoTKy BbIOpaHHOW CaMHUM CTYAEHTOM MHTEPAKTUBHOM (OPMBI paboTHI;

4) IOATOTOBKY K CaMOCTOSITEIIHbHOMY M3JI0KEHUIO MaTepraja Ha 3aHsITHH.

IIpu pabGoTe Hajg TeMaMHu, ONpPEJCICHHBIMU JJIS CaMOCTOSTEIBHOTO W3YYEHUs,
HE00X0IMMO:

1) momoOpath 1 U3yYHUTH TUTEPATYPY 11O TEME, a TAKXKE JOTIOJHUTEIbHBIA MaTepHal;

2) 3aKOHCIEKTHPOBATh OCHOBHBIC MOJIOKECHUS;

3) MOArOTOBHUTH MPE3CHTALUIO;

4) MOATOTOBHUTHCS K YCTHOMY PACKPBITHIO TEMBI.

PesynbpTaThl paboThl HAa MPAKTUYECKUX 3aHATHUAX OLIEHUBAIOTCA B Oajiax B COOTBETCTBUU
¢ OITbHO-PEUTUHTOBOM CHCTEMOM.



http://biblioclub.ru/

9. MaTrepuajibHO-TeXHUYECKOE o0ecredeHne TN CHUIIUHbI

HanmenoBanue
JMCIUTIIAHEI
(Momyms),
TIPaKTHK B
COOTBETCTBMH C
yUeOHBIM [UIAHOM

HanmenoBanue
CITEIHAIbHBIX
MIOMEIICHUH 1

MOMEILEHNUH TS

CaMOCTOSITCIIFHOM
paboTsl

OcCHAaIIEHHOCTD
CIICLIMAJIbHBIX MTOMEILICHHH
M TIOMEINISHUN I
CaMOCTOSTENIEHON pabOTHI

[TpucnocobieHHOCTH
NOMEILEHUH IS
HCIIOIb30BaAHUS

WHBAJIMIAMH U JTULIAMHA
C OTpaHHYCHHBIMU
BO3MOXHOCTAMHU
310pOBbS

Bubnuoreunsiii GoHI

VYueOHast ayauTopust Juist

MIPOBE/ICHUS 3aHATUI
JICKITHOHHOTO THUIIA,
3aHITHIA CEMUHAPCKOTO
TUIA, JJIs TPYIIOBBIX U
WHAWBUAIYAIBHBIX
KOHCYJIbTALIUM,
TEKYIIET0 KOHTPOJIS 1
MIPOMEXYTOYHOU
arrectramuu (124)

MarHuTHO-MapKepHast
Jocka — 11T, CTOJIBI
yueHHUYEeCKUe (OMUHAPHBIC)
— 13 mr., cTyneg
yueHnueckue — 12 mr.,
CTYJ C MSTKOH OOMBKO# — 1
IT., HOYTOYK C BEIXOJJOM B
«uHTEpHET» — | WT.,
HaOOPBI
JEMOHCTPAIIHOHHOTO
000pyIOBaHUS U yI4EOHO-
HaIJISIIHBIX TOCOOUHA,
obecrieyrBaroIme
TeMaTHYeCKHe
WJUTIOCTPAIHH.
JIuuensuonHoe I10:
koHTpakT Ne 8000007 ot
29.08.2018 .

CB00OOIHO
pacupoctpansemoe [10:
Open Office; Mozilla
Firefox; Google Chrome;
Adobe Acrobat Reader.

* Jlost g ¢
HapYILICHUEM 3PCHUS -
MIPUCTIOCO0IIEHO
YaCTUYHO;

* JUIA JIALL C
HapyLICHUEM CITyXa —
MIPHUCIIOCOOIEHO
YaCTHUYHO;

* UIS JIALL C
HapyLIEHHEM OITOPHO-
JIBUTaTEIEHOTO
anmapara —
HPUCIIOCOOIIEHO
YHYaCTUYIHO

ITomemenue mis
CaMOCTOSITCIIbHOM

pabotsr (103)

IlepconanbHbIe
KOMIIBIOTEPHI C BBIXO/IOM B
«HTepHeT U
o0ecredeHneM JI0CTyma B
JIIEKTPOHHYIO
HHPOPMAITUOHHO-
00pa3oBaTeNbHYIO Cpeny
opraHu3anuy — 6 ImT.,
MEPEHOCHOI nmpoekTop — 1
IIT., HABSITHBIE TTOCOOUS,
CTOJIBI yueHn4yeckue — 20
IIT., CTYJIbSl Y4€HHYECKHE —
40 mT.

JIuuensuonsoe I10:
«Microsoft Windowsy;
koHTpakT Ne 8000007 ot
29.08.2018 .

CB00OOIHO
pacnpoctpansiemoe [10:
Open Office; Mozilla
Firefox; Google Chrome;
Adobe Acrobat Reader

* Jlist JIdi ¢
HapylIeHHEM 3pEHHUS -
HPUCTIOCOOJIEHO
YaCTHYHO;

* IS UL ©
HapyLICHUEM CITyXa —
MPHUCIIOCOOICHO
YaCTUYHO;

* UIS AL C
HapyLEHHUEM OIOPHO-
JIBUTaTebHOTO
anmapara - He
HPUCTIOCOOJIEHO
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JIuer perucrpanum usMeHeHHH

Howmepa crpanung
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AHHYJIH-
POBaHHBIX

Howmep u
Jarta
JOKyMEHTa
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W3MEHEHUN

Jlo/mKHOCTHOE JIHIIO,
BBOJIMBIIICE
HW3MEHEHHUS

O.N.0.,
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Jara BBOS1A
W3MEHEHUM
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BBCJICHUS
HU3MCHEHHS




