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00 y4eO0HO-MeTOHIeCKOM OTAee
1. OOGuue nosoxeHus

1.1. Hacros1mee 1oJiokeHHe OInpeiessieT CTPYKTYpy, LeJIH U OCHOBHEIC 3a1a4u yueOHo-
MeToaudeckoro oraena (mamee - YMO) bromxerHoro o0pa3oBaTeIbHOIO YUYpexK/eHHs
BeIciIero obpaszoBanus Uysamickoit PecnyOnmkn «YyBamickuil rocyaapcTBEHHBIA MHCTHUTYT
KyJbTYPbl U MCKYCCTB» MUHMCTEPCTBA KYJIBTYPHI, 110 Ji€/IaM HAallMOHAIBHOCTEH U apXHBHOTO
nena Yysamckoit Pecriy6nuxu (nanee — Mucturyr).

1.2.  YMO sBnsercs BeaylUIHMM CTPYKTYPHBIM nojpasjaenenuem Mucruryra B cucreme
VIpaBiAeHUsT W KOOpAMHAIMH YydeOHOro mpolecca. Pelienue BONPOCOB OpraHusaluu
y4eOHOro Iporecca ¥ €ro MEeTOJUYecKOro oOecrnedeHus: OCYIIECTBIAIOTCS COBMECTHO C
PYKOBOJCTBOM (haKyJIbTETOB, KOJUIe/Ka KyJabTypsl, Kadenp. [IpuHsTEIe pemieHus ABISIOTCS
0043aTeIbHBIMU JUIs UCTIOJIHEHHs Ha (akyibTeTax, B KOJUIC/DKE KyJBTYpPBI, Ha Kadeapax u
obecrnieunBaronIUX yueOHbIH IIPoLEce NoApa3IeIeHHAX HHCTUTYTA.

1.3.YMO B cBoeii paGoTe HeNocpenCcTBEHHO MOAYMHAETCS IPOPEKTOPY 10 yueOHOM u
meroauyeckoit pabore Mucturyra.

1.4. Co3nanne, peopranuzauus v Juksuaaus YMO 1pousBOJUTCS MIPUKA30OM PEKTOpa
MHCTHTYTAa HA OCHOBAaHUH PELICHHUA Y YEHOI0 COBETA.

2. Ilpunuuns gesrensnoctd Y MO

2.1.B cBoeii gesrensHoctd YMO pykoBojactByercs Koncrurynmel Poccuiickoi
Depepanun, PenepanbHbM 3akoHOM Poccuiickolt ®enepaumu  «O6 obpaszoBanun» OT
29.12.2012 N 273-®3, nmocraHoBienusiMu U pacrniopsxenuamu IIpasurenscra Poccuiickol
Qenepanuy, IpUKa3aMd M JAPYTMMH HOPMATHBHBIMM aKTaMu MUHHCTEPCTBA HAyKH H
peiciiero oOpasoBanus Poccuiickoit ®@enieparmu  (MunoGprnayku P®), Munucrepcrsa
npocsenienuss Poccuiickoit ®enepamm (Munnpocsemenus P®), Munucrepcrsa KyabTyphl
Poccuiickoii @enepaniu (Munkyiastypsl P®), Munucrepctsa o0pa3oBaHus ¥ MOIO/CKHOM
noiutukn Yysamckor PecnyGiauxu (MunoGpasosanus UP), MunucrepcTsa KyjbTypbl, 1O
JenamM  HanMoHaIpHOCTEH u apxuBHoro jena Yysamickodt PecrmyOnuku (MUHKYIBTYpEI
Yysammu), APYrUMH HOPMATUBHBIMH akrtamu P® u YP, MexayHapoAHBIMH MPaBOBBIMH
akramMu, YcraBoM MHCTHTYTa, peIleHHSAMHM YYeHOro COBETa, TMpHKasaMu M HHBIMH
J0KanbHeIMH akTamu MHCTHTYTA.

2.2. OcHOBHBIMY NpUHLUIAMH AesTenbHOCTH YMO sBisioTcs:



a) ONTUMAJIBHOCTH OpraHu3anun ydye6Ho-06pa3oBaTeIbHOTO MPOIEcca HHCTHTYTA;

0) HEMPEPBIBHOCTH U NMPEeMCTBEHHOCTE YPOBHEH BBICIIEr0 00pa3oBaHUS U CPEIHEr0
npodeccronansHOro 06pa3oBaHus;

B) MHTErPHUPOBAHHOCTH JOBY30BCKOIO, CPEIHEr0 HPOPECCHOHAILHOIO M BBICLICTO
o6pa3oBaHus TPM pPeaTH3allMyd HHHOBAIMOHHBIX TEXHONOTHH M MEpONpHATHIl B yuyeOHO-
00pa3oBaTeIbHOM TIpOIECCe MPH COXPAHEHMH TPajUlMid M KOHCTPYKTHMBHOM CTPATECIHH B
Pa3BUTHU MHCTUTYTA.

3. ITean n ocHOBHBIE 3agaun Y MO

3.1. OcuoBHoii nenpio YMO sBIS€TCS COBEpPUICHCTBOBAHHME, MOJCPHHU3ALIMA H
onTUMu3anus yuebHo-oOpasoBarenpHoro nporecca B MIHCTUTYTE, a Taioke pPYKOBOJICTBO,
KOOPAMHALMS M KOHTPOJIB 32 JeATENbHOCTRIO YueOHBIX ojipaseneHuii Mueturyra.

3.2. OcHoBHEIe 3a7auu YMO:

a) y4eOHO-MeTOqMYecKoe, HOPMATHBHO-MHGOPMAIIMOHHOE U  OpraHU3allMOHHO-
KOHCYJIBTaTUBHOE O0ecledeHne U COLPOBOX/JEHHE yueOHOro mporecca ¥ 00pa3oBaTenbHOM
JIESATEILHOCTA B HHCTUTYTE;

6) paspaboTka HOPMATHBHBIX, METOJMYECKUX M OPraHM3allMOHHBIX OCHOB Pa3BUTHA,
COBEPUICHCTBOBAHMS M MOJEPHH3AIIMH yuyeOHOro rporecca;

B) B3aMMOJIEHCTBHE C COTPYAHUKAMH BCEX CTPYKTYPHBIX Mojpas/ieicHuii Fincturyra mno
BOIpocaM yyeGHoii paGoTsl;

I') KOHTPOJIb 32 OCYIIECTBICHHEM Y4eOHOrO Tpolecca U peausaiueil y4eOHbIX n1aHoB
¥ HOPMATHUBHBIX JJOKYMEHTOB I10 IIOJATOTOBKE CIELHAIMCTOB.

4, Oynxiuu YMO

4.1. Opranusanus U TUTaHUpOBaHUe y4eOHOro npolecca:

- pa3paboTKa COBMECTHO ¢ KaeapaMu MPoeKToB pabo4ux yueOHBIX Iu1aHoB, pabounx
IporpaMmM, pacucanuil yueOHBIX 3aHATHIH, IK3aMCHOB M 3a4€TOB;

- I7IAHUPOBAHME U KOHTPOJIb HCIIOJIB30BaHHs ayIMTOPHOro GoH/a,

- dopmupoBaHue y4eOHOM Harpy3ku MpodeccopCcKO-IperofaBaTesbCckoro cocTaBa u
IITATHOTO pacnucanus kademap. :

42. Kourpons 3a peanusanueii TpeOopanuil QejepaibHbIX rOCYAapCTBEHHBIX
006pa3oBaTeIBHBIX CTAHAAPTOB CPeHEero INpo(ecCHOHATBLHOrO0 M BhICHIEro oOpasoBaHui,
yueOHBIX IIaHOB MO MOATOTOBKE CICLHMAINCTOB/0aKanaBpoB Ha (aKylbTeTax, B KOJIEUKe
KYJBTYPB.

4.3. Paspaborka yueGHO-MeTOAMYECKOH, HMH(YOPMAUMOHHOM, HOPMATHBHON N
OpraHM3aLMOHHOMN JOKYMEHTALMH 110 OCYIIECTBICHHUIO yueOHOro nporecca B FlucturyTe.

4.4. Pa3paGoTKa KOHLENTYaNbHBIX M OPraHM3alMOHHBIX OCHOB HMHTEIpallvH,
COTpY/IHMYECTBA ¥ KOOP/IMHALIMH JIEATeIbHOCTH Kadeap, GaKyabTeTOB, KOWIE/KA KYy/bTYphI
T10 TIOBBIIIEHHIO KAYeCTBA MOATNOTOBKH CTY/ICHTOB M BHIIOJIHEHUIO YIeOHBIX IUTaHOB.

4.5. Vsydyenue U OlEHKA KaJpOBOTo, Y4eOHO-METOJMYECKOro MOTCHIHaNa yYCOHBIX
noapasaenenuii Mucruryra.

4.6. YyeT M aHaIu3 IIOCENIAEMOCTH, ycreBacMocTH oOydarommxcs. OpraHusarus
TEKYIIei U UTOrOBOM aTTeCTalliy CTYICHTOB.

4.7. IToaroToBKa JJOKYMEHTOB JUIsl IEPEBOJIA CTYACHTOB.

4.8. Wsyuenue, oOoOmenne, ¥ BHEIPEHHE I[IEPEAOBOrO  ONLITA  OKA3AHHA
o6pazoBaTeNbHEIX YCIYT M OpraHu3alyy y4eOHoro npomecea, cosjanune B Mucruryre ycnosui
JIJISL €70 IIPAKTUYECKOM pean3aliii.

4.9. CocTaBlIeHHE YCTaHOBJIEHHOI OTYETHOCTH 1O y4eGHO-METOMIeCKoit paboTe.



5. Ctpykrypa YMO

5.1. [TnanupoBaHHe ¥ OpraHU3alup yueOHO-METOAHYECKOH paboTel uHcTUTYTa B YMO
OCYIIIECTBIISIET:

a) HauaJIbHUK yuyeOHO-MeTonueckoro orjaena Mucruryra;

0) nexansl (GaKylIbTETOB;

B) 3aBEYIOIHNI KOJUIEUKEM KYJIbTYPEI;

r) 3aBejiylonue Kadeapamu.

5.2. Bosrnasaser YMO HauansHUK OTaETA.

5.3.Havampank YMO Hecer NepCOHAIBHYI0 OTBETCTBEHHOCTH 3a BBIINIOJIHEHHE
BO3JIOKEHHBIX HAa OTJEN 3ajady, OpPraHu3yeT AEIONPOM3BOJACTBO B OTIE/E, IPEACTABISET
WHCTUTYT B pas3iM4YHBIX YUYPEX/JICHHAX, OpraHM3alHsiX, INPHHUMAeT ydacTHe B pabore
COBEIIaHMi{, CEMHHApOB 0 BOIpocaM y4eOHO-MeTOANIECKON paboTEl.

5.4. Ksaimdukanuonnsie TpeGoBaHus, (QYHKIHOHAIbHBIE OOA3aHHOCTH, IpaBa,
OTBETCTBEHHOCTh HavyaJIbHHKA W JIpyrux pabOTHHKOB OTAENa pPEerJaMeHTHPYIOTCS
JOJDKHOCTHBIMH MHCTPYKLHAMHY, YTBEPKIaeMbIMH pekTopoM MHCTHTYTA.

6. IlpaBa u obs3annocTn YMO

6.1. YMO umeer npaso:

— BHOCHTH TIPEUIOKEHHS B PEKTOPAT IO COBEPILIEHCTBOBAHUIO YUeOHO-METOHYECKOI]
paboTh1;

— OCYIIECTBIIATH B3aUMO/IeHCTBIE C COTPY/IHUKAMU BCEX 1OJ(pa3/IC/ICHUI HHCTUTYTA;

— 3ampaniMBaTh OT PYKOBOJACTBA CTPYKTYPHBIX [OJApa3sjieieHUii U OTHEIbHBIX
CTICIHATMCTOB HHCTUTYTA MAaTEPUANIbl U CBECHH, HEOOXOAUMBIE OT/EIY;

— coTpytHUKH YMO HMMEIOT npaBo MPHUCYTCTBOBATh Ha TEKYIICH aTTeCTAllMM, 3aHATHAX
IIperofaBaresieii, NpoOBEPATH IOCENAEMOCTh Ha 3aHATHAX.

6.2. YMO o6s3an:

— PYKOBOJICTBOBAaTBCS B CBOCH JESTEIBHOCTH YTBEPXKIEHHBIM IUIAaHOM paboThl,
pemeHHsiME Y4eHoro coseta MHeTUTYTA;

— TPENOCTaBJIATH CBEJCHHUS M MaTepHaibl, HEOOXOIMMBbIE JUls [LJIAHUPOBAHMS
nesreabHocTH MHCTUTYTA, a TakkKe YCTAHOBJICHHYIO OTYETHOCTb O CBOEH JI€ATENLHOCTH M
JNOCTUTHYTHIX pe3y/IbTaTax;

— TOTOBHTH MPOEKTHI IMPHUKA30B, APYrHX [IOKYMEHTOB, KacalolMXcs JIesSTeIbHOCTH
Ornena;

— MCIOJHATL B paMKax CBOCH KOMIIETCHIIMM TPHKa3bl, YKa3aHUSA M PaclOpsKeHHs
pykosozactsa MucturyTa;

— ofecreunBarh 3aMMTy MEPCOHANBHBIX JAHHBIX paOOTHUKOB U 00y4alOUIMXCs MIPU UX
oGpaborke.

— BECTH JIEJIONPOU3BOJCTBO B COOTBETCTBHUU C YTBEPKICHHOH HOMEHK/IATYPOH JI€j
Hucruryra.

T OTBEeTCTBEHHOCTh

7.1. Otnen HeceT OTBETCTBEHHOCTH 3@ HCCBOEBPEMEHHOE M HEKA4eCTBEHHOE
BEIIIO/IHEHHE BO3JIOXKEHHEIX Ha OT/e] 3a/1a4.

6.2. Paboruukm Ortnena HecyT MEPCOHAIBHYIO OTBETCTBEHHOCTh B Ipejeiiax
JIOIDKHOCTHBEIX ~ O0S3aHHOCTEH, ONpE/IeICHHBIX TPYAOBBIM  JIOTOBOPOM,  JIOJKHOCTHOM
UHCTPYKLHMEN.



6.3. PaGornuku Otjena MOryT OBITH IPUBICYEHBI K JUCLUILIMHAPHOM, MaTeprabHOM,
YIOJIOBHOM OTBETCTBEHHOCTH B CIIydae U B IMOPAJKE, IPelyCMOTPEHHOM 3aKOHOAATEIbCTBOM.

6.4. Tlopsamok mnpuBiedeHns K JUCIMIUIMHADHOW OTBETCTBEHHOCTH MPEIyCMOTPEH
[TpaBuiamy BHYTPEHHETO TPYAOBOTO pacropsika.

HauansHuk y4eGHO-METOMUECKOro oT/1ea H.K. ®enopora

COTI''TACOBAHO:
[IpopekTop 1o y4eGHOIT 1 MeTo/IHuecKoii paboTe
[TpopeKTop 1O BOCIUTATEIBHOI B TBOpUYECKOi paboTe

[IpopeKTop Mo HayKe U JONOJHATEILHOMY 00pa30BaHUIO
IIpopekTop 110 GHUHAHCOBO-X03sHCTBEHHOH paboTe

JLI'. I'puropeesa
P.O. Caurkyios
O.B. Muxaitnosa
M.M. MarseeBa

HauaneHuk otnena no KaJapoBOMY H

JIOKYyMEHTAHOHHOMY 00€CIIeYeHMIO YIIPaBICHHS O.H. Eropoga

PACCMOTPEHO

Ha 3ace/laHuK Y 9eHOr0 COBETa
BOY BO «YT'MKH»
MuHKyIBTYpbI HyBamun
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